
 

 

 

 

General Arrangements for September 

 

Communication 

All communication to parents in future will be by email. There will be no paper 

correspondence. If you wish to receive communications from school you must ensure that 

we have an up to date email address for you on the school system. 

There will be an appointment only system for parents wishing to come into school including 

the School Office. If you have an enquiry please telephone or email rather than coming into 

school. 

 

Transition 

All children will receive a letter from their new teacher before the end of term. This will be 

sent using the Class Dojo. They will also be available on the website. 

The arrangements below have been put in place to ensure a safe return to school for all 

children in September. I hope you will gain confidence from the extensive planning that 

has been put into full reopening of school. Whilst it will seem a little different for the 

children I am sure that they will all soon get used to it. As Government guidance changes 

we will constantly review the way we do things to adapt and return school to as normal 

as possible as soon as we possibly can. I have included as much information as possible 

so that you can talk about September with your child before the children return. Please 

support us by adhering to the guidelines that have been set out below and the other 

documents that associated with returning to school. 

I APOLOGISE FOR THE CHANGE IN TEACHER DAYS SINCE THE LAST NEWSLETTER BUT 

WE HAVE BEEN DIRECTED BY THE TRUST TO HAVE THE TUESDAY 1st SEPTEMBER AND 

WEDNESDAY 2ND SEPTEMBER AS TEACHER DAYS IN PREPARATION FOR THE CHANGES 

IN SCHOOL. 

Best wishes 

Mr Chambers 

 

 



 

Cleaning and Good Hygiene 

Hand washing protocols will be in place  
Social distancing will be supported, whenever possible.  

We will have a cautionary approach “Catch It, Bin It, Kill It”  

Tissues will be widely available  

Sanitizer to be widely available and used  

Cleaning will be more regular and enhanced and include all shared equipment and outdoor play 
equipment  

 

Arriving at and Leaving School 

School will open fully to all pupils on Thursday 3rd September 2020. 

Tuesday 1st September and Wednesday 2nd September will both be INSET days. There will 

be no pupils in school on these days. These days will be used for training that was 

previously planned and also important Health and Safety updates for all returning staff.  

To ensure there is no over-crowding in school children will have the following start and 

finish times until October Half Term when there will be a review. 

Year 1 will start at 8.45am and finish at 3.15pm (Collect from Outside Classroom Doors) 

Year 2 will start at 8.55am and finish at 3.25pm (Collect from Outside Classroom Doors) 

Year 3 will start at 8.50am and finish at 3.20pm (Collect from Outside Classroom Doors) 

Year 4T will start at 8.50am and finish at 3.20pm (Collect from Junior Hall) 

Year 4S will start at 9.00am and finish at 3.30pm (Collect from Junior Hall) 

Year 5 will start at 8.40am and finish at 3.10pm (Collect 5S from Junior Hall, 5M from 

Junior Playground Door and 5P from Classroom Door) 

Year 6 will start at 8.30am and finish at 3.00pm (Collect 6E from Junior Hall and 6P from 

Classroom Door) 

Reception and Nursery will start at 9.10am and finish at 3.10pm (Collect from Reception 

and Nursery. Staff will be available on the day to show you where to go for each class) 

PLEASE DO NOT WORRY ABOUT WHERE TO COLLECT YOUR CHILD. THERE WILL BE PLENTY 

OF STAFF AVAILABLE TO DIRECT YOU 

Where parents have children in different year groups other classes will be open to receive 

siblings but this provision will be for pupils with siblings only. 

All children in Years 3, 4, 5 and 6 must arrive at school via the Longbridge Lane Gates. 



(Everyone must enter by the bottom Longbridge Lane Gate and leave by the top Longbridge 

Lane Gate. The bottom Longbridge Lane Gate is the gate nearest to the Nursery Car Park 

and the top Longbridge Lane Gate is the gate next to the Junior Playground) 

All children in Nursery, Reception, Year 1 and Year 2 must arrive via the Turves Green Gate. 

There will be staff on all gates in the morning.  

Children in Years 5 and 6 can be dropped at the gates by parents and make their own way to 

class. (There will be plenty of staff to direct children) 

Parents of pupils in all other Year groups can accompany their children. 

There will be a one-way system in operation around the school grounds. 

PLEASE DO NOT ARRIVE A SIGNIFICANT AMOUNT OF TIME BEFORE YOUR CHILD STARTS 

OR FINISHES SCHOOL. WE DO NOT WANT PEOPLE TO HAVE TO WAIT AROUND IN 

CROWDS. THERE WILL BE A DESIGNATED COVERED WAITING AREA FOR PARENTS WITH 

CHILDREN IN DIFFERENT CLASSES WHO FINISH AT DIFFERENT TIMES 

 

When the children are in class 

Tables and chairs have been set up in rows so that no pupils are facing each other. Individual 

class teachers have reviewed where pupils will sit. Those pupils who have had low levels of 

engagement during lockdown and may require additional support will be seated nearer to 

the front. Each pupil will have their own set of resources on their desk space, to limit 

movement around the class. Toilet breaks will be operated on a one in one out system and 

each class will have a toilet allocated for their use.  

Children will line up when coming into class in the morning and from break times, in the 

order of back row to front row to ease movement into classrooms and avoid children having 

to pass each other once seated.   

Children will only work and mix with other children from their bubble. Adults working 

between bubbles will be kept to a minimum and where this is the case hygiene measures 

will be put in place as they move between bubbles. 

One-way systems are established in all corridors to ensure that bubbles and groups of pupils 

are separated. 

All homework will continue to be sent electronically. 

 

 

 



Special Educational Provision 

Children with Educational Health Care Plans (EHCP) 

If your child has an EHCP we will endeavour to provide the support that your child needs, following 

the outcomes and recommendations set out in your child’s plan. We understand that your child may 

require additional support as they come back to school. They may find all the changes especially 

difficult e.g. different gate entrances and staggered start/ finish times. Staff will be on hand at the 

start and end of the day to support your child with these changes.  

We understand that there are some behaviours that your child is unable to control and you may be 

worried that your child will be at risk to themselves and others. We will monitor your child as they 

transition back to school and contact you immediately if any problems arise.  

Children who receive SEN support 

You may be worried about your child’s progress over the last few months. Class teachers and 

Teaching Assistants will strive to support your child in class. They will follow your child’s Individual 

Target Plans and provide differentiated work to help your child reach their potential. Additional 

work may need to be completed at home and we hope that you will support us with this. 

Please contact our SENCO Mrs Cooke if you have any questions or concerns about your child’s return 

to school.  

senco@abprimary.bham.sch.uk              

Tel: 675 1053 

 

Tuck and Dinner Money 

From September we will be operating an entirely cashless system in school. This is to 

improve efficiency and ensure that we adhere to all health and safety regulations. 

Tuck will now also be paid for using School Comms. Children will be able to have 2 items for 

40 pence which will include a piece of toast and a drink. This must be paid for in advance 

using School Comms. As we have to pay a charge for each transaction made with School 

Comms tuck money must be paid each half term. 

The cost for the first half term will be £15 per child. This will provide them with tuck every 

day. This is payable through School Comms. 

The kitchen staff will be given registers of children who have purchased tuck and it will be 

brought to the children in their classrooms rather than large crowds gathering in the hall to 

purchase tuck. 

If children bring their own tuck into school this must be a healthy snack and a drink (no fizzy 

pop/energy drinks allowed). They must be in disposable containers such as cartons as they 

will be thrown away when the children have finished. There will be water available for 

children in the classroom at all times. 
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There will be no facility to accept cash in school so to avoid any disappointment please do 

not send your child with tuck money. 

 

Equipment and bringing things into school 

We wish to keep to a minimum the things that children bring into school. 

Children will be provided with a pencil case containing all the equipment they will need. 

Children can bring in packed lunches and water bottles but these will be kept in their bags, 

got out at lunchtime and then put straight back when they have finished their lunch. Water 

is available in disposable cups in the classrooms. 

PE Kits must be taken home each week and washed. 

Reading books and diaries will not leave school until after October half term at the earliest. 

The only items children will need to bring into school are lunchboxes, water bottles and 

PE Kits. Mobile phones are only permitted if parents email in advance 

enquiry@abprimary.bham.sch.uk stating the reason why the child needs to bring a mobile 

phone in to school. These will be turned off and kept in the classroom.  

 

Breaktimes and Lunchtimes 

To help with social distancing outside and to support children staying in their bubbles 

children will have break outside at the following times: 

Class Break Outside Lunch Outside Eating Lunch Playground 

1 10.30 – 10.45 12 -12.30 12.30 - 1 A 

1 10.45 – 11.00 12.30 – 1.00 12.00 – 12.30 A 

2 10.30 – 10.45 12 -12.30 12.30 - 1 B 

2 10.45 – 11.00 12.30 – 1.00 12.00 – 12.30 B 

3 10.30 – 10.45 12 -12.30 12.30 - 1 C 

3 10.45 – 11.00 12.30 – 1.00 12.00 – 12.30 C 

4 11.00 – 11.15 1.00 – 1.30 12.30 – 1.00 A 

4 11.15 – 11.30 1.30 – 2.00 12.30 – 1.00 A 

5 11.15 – 11.30 1.30 – 2.00 12.30 – 1.00 B  
(Playground Split) 

5 11.00 – 11.15 1.00 – 1.30 12.30 – 1.00 B 

5 11.15 – 11.30 1.30 – 2.00 12.30 – 1.00 B 
(Playground Split) 

6 11.00 – 11.15 1.00 – 1.30 12.30 – 1.00 C 

6 11.15 – 11.30 1.30 – 2.00 12.30 – 1.00 C 

 

Pupils will eat their lunch in their classrooms. If they are provided with a school lunch this 

will be brought to the classroom. This will be a mix of hot and cold food. 
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Trips, visits and Swimming 

There will be no external visits or swimming until further notice. External visitors to school 

will be kept to a minimum. 

 

Before and After School Club 

Before and After School Club will run its normal time but will take place in the KS2 Hall. 

Children must arrive via the bottom Longbridge Lane Gate. This will be the only gate open so 

you will not be able to gain access through any other gate. Children must also be collected 

from here as well. Strict social distancing will be adhered to in this club. Only siblings will be 

able to mix. Children must be booked in to club the usual way via school comms. 

 

Times for Before and After School Club 

Mornings – 8.00am start 

Evenings – 5.00pm finish (This is to allow for the school to be cleaned thoroughly before 

the children arrive the following morning) 

Each of these sessions will cost £5 and will be payable in advance through School Comms 

 

PPE 

PPE will be worn by staff only when dealing with first aid incidents. Children will not be 

permitted to wear PPE in school. 

 

Uniform 

We are encouraging the children to wear clean clothes each day for school. We understand 

that it will be difficult for parents to obtain new uniform over the summer so for the first 

Autumn Half Term only we are relaxing the School Uniform Policy to say that children may 

wear their own clothes. This must be sensible clothing and footwear. Children can still wear 

uniform if parents wish. 

 

 

 


